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. OJIOKEHUE
OB OTJEJIE BYXTAJITEPCKOI'O YUETA U OTYETHOCTH
PEJIMTCAO3HOI UCJIAMCKOMN OBPA3OBATEJBHOM
OPTAHU3ALIMM BBICILET'O OBPA30OBAHUS
WHLYIICKAN UCIAMCKUN YHUBEPCUTET

NMEHHN XAMATXAHA-XAJUKH BAP3UEBA



1. O01mme moJI0KeHum

I. Otnmen Oyxranarepckoro ydera u oTu€THocTH (nmanee-ObBY u O) sBusiercs
CaMOCTOSTENIbHBIM  CTPYKTYPHBIM  ToJpa3jieieHueM  Penurno3Hod  mciaamMcKou
00pa3oBaTeNpbHON OpraHu3ali BbICIIEr0 0O0pa3oBaHus  «MHIrymickuid HCIIaMCKUN
YHUBEPCUTET UM. XamaTxaHa-Xaxu bap3ueBay (1anee — YHUBEPCUTET) U MOIUMHSIETCS
HEIMOCPEACTBEHHO PEKTOPY Y HUBEPCUTETA.

2. Crpykrypy u mrat ObBY u O yTBepkaaeT pekTop ¢ y4eToM 00beMOB IIJIaHUPYEMOM
paboThI M 0cCOOEHHOCTEN (PUHAHCOBO-X035MCTBEHHOMN JESTEIBHOCTH.

3. B mrratHsiil coctaB ObY u O BXoAAT TIIaBHBIN OyXTanTep U Kaccup.

4. HauvanpHuK oOTHEna - T[JaBHBIM OyXraiarep Ha3HA4aeTcs Ha JOJDKHOCTh U
0CBOOOKAAETCA TPUKA30M PEKTOPA.

5.0BY u O cBoel 1eSTeNbHOCTH PYKOBOACTBYETCS: ICMCTBYIOIIAM 3aKOHOIATEIBCTBOM,
JPYTMMU HOPMAaTUBHBIMU TIPABOBBIMH aKTaMH, YTBEPKIA€MbIMU B YCTaHOBJICHHOM
MOPSIZIKE, PETYIUPYIOUUMHU OyXTalTepCKHU M HAJOTOBBIN yUeT, Y CTaBOM Y HUBEPCHUTETA,
IPUKAa3aMH, PACIIOPSDKEHUSMH U YKA3aHUSMHU 110 OCHOBHOM JIESTEIBHOCTH U 110 TMYHOMY
COCTaBY, HACTOSIIIIUM MOJIOKEHHUEM.

6. OcnoBHbIMH 3a7a4aMu OBY u O gBJIAIOTCS BeieHHE OyXTrajlTepCKOTO U HAJIOTOBOTO
ydeTa (PMHAHCOBO-XO3SIMCTBEHHOM NESITCIPHOCTH YHHBEPCHUTETA, HUCIOJHCHHE CMETHI
pacxo/ioB, OCYIIIECTBICHUE KOHTPOJISI 3a COXPAHHOCTHIO HMYIIECTBA, MPABUJIHLHBIM
pacxo/I0BaHUEM JICHEKHBIX CPEJICTB.

2. OyHKIHH OT/IeJIa

2.1. ®opMupoBaHuUE MOJHON U TOCTOBEPHON HHPOpMaLIUU 0 (uHaHCOBO-
XO3IMCTBEHHOM JEATEIbHOCTU Y HUBEPCUTETA U €r0 (PMHAHCOBOM TMOJIOKEHUHU.

2.2. Cobmonenue 3akoHomarenbcTBa Poccuiickoit denepanuu mpu OCYIIECTBICHUU
(UHAHCOBO - XO3HUCTBEHHOU JEATEIHLHOCTH Y HUBEPCUTETA.

2.3. CocraBneHue 1 IpeICTaBICHNUE JOCTOBEPHOU OyXTaaTepCKO OTYETHOCTH.

2.4. OcylecTBieHUE aHAW3a W OICHKU (PUHAHCOBO-XO3SMCTBEHHOW ESTEIHHOCTU
YHuBepcuTeTa U €ro CTPYKTYPHBIX MOJIpa3IeICHHM.

2.5. Pa3paboTka MepOnmpusTUM W TPENIOKEHUM IO COBEPIICHCTBOBAHUIO CHUCTEMBbI
(GYHKIITMOHUPOBAHUS U YIIPABJICHUST YHUBEPCUTETA, PAllMOHATLHOMY U d(PPEKTUBHOMY
UCIOJIb30BAHUIO MAaTEPUATBHBIX PECYPCOB Y HUBEPCUTETA.

2.6. OpraHmauI/m y4€Ta OCHOBHBIX (I)OH,IIOB, MaTCPHAJIbHO-TIPOU3BOJACTBCHHBIX 34I1aCOB,



ACHCKHBIX CPEACTB U MHBIX LICHHOCTEM YHHBepCHTeTa.

2.7. Opranu3zamnusi pacueToB ¢ KOHTpareHTaMu-(Qpu3ndyeckue Wil IOpUIANYECKUE JHIIA,
KOTOPBIE BBICTYIIAIOT OJJTHOM U3 CTOPOH CIIEIKH) IO XO3SIMCTBEHHBIM JIOTOBOPaM.

2.8. HauncneHnre u BhITIIaTa 3apabOTHOM TUTATHI, CBOEBPEMEHHOE TIPOBEICHNE PACUETOB
C COTpYAHUKAMH Y HUBEPCUTETA.

2.9. ObecneyeHue CTPOroro coOJIOJACHUS KAacCOBOM M PacYeTHOM JUCIMIUIMHBI,
pacxo/IoBaHusl CPEACTB YHHUBEPCHUTETa, BBIJICICHHBIX B paMKax IUIaHa (DUHAHCOBO-
XO03MCTBEHHON JEITENLHOCTH, HO Ha3HAYCHHUIO.

2.10. OcymiecTBieHHe MPEIBAPUTEIHHOTO KOHTPOJISI 32 CBOEBPEMEHHBIM U MPABUIBLHBIM
odopMIICHUEM JOKYMEHTOB M 3aKOHHOCTBIO COBEPIIIAEMBIX OTIEpaIui.

2.11. IlpumeHeHHEe YTBEPXKACHHBIX B  YCTAaHOBIEHHOM TIOPSAKE  THUIIOBBIX
YHU(DULIHUPOBAHHBIX (OPM MEPBUYHOM YYETHOM NTOKYMEHTALUU, CTPOroe COOJIOJEHUE
nopsiika opopMIIEHHUS 3TUX JOKYMEHTOB.

2.12. OOecrieueHue CBOEBPEMEHHOTO W TMPABWIBHOTO OTPAKEHHUS HA CUeTax
OyXTaJITEpCKOTO yueTa U OTUETHOCTH XO3SIMCTBEHHBIX OTEPAIIUN.

2.13. OpraHm3zanmsi HaJOrOBOTO ydYeTa JO0XOJO0B, PACXOJ0B, HMMYIIECTBA M HHBIX
0OBEKTOB.

2.14. CoctaBieHre W TIPEACTABJICHHE B YCTAHOBJICHHBIC CPOKU OyXrajaTepCKOl H
CTaTUCTUYECKON OTYETHOCTH, OTYCTHOCTH B TOCYJIAPCTBEHHBIC COIMATbHBIC (HOHABI U
MIEHCHOHHBIC (DOHIBI, HAJIOTOBBIX JIEKJIapaIluii U TIOSICHCHUH K HUM.

2.15. Tlpunatre Mep K MpEeAyNPexACHUIO HE0CTad, pacTparT W APYTHX HAPYIICHUHA |
3JI0yNOTPEOICHUM.

2.16. IIpoBeeHue MHCTPYKTaXa MaTepUaibHO OTBETCTBEHHBIX JIMI [0 BOIIPOCAM y4eTa
Y COXPAHHOCTH LIEHHOCTEHN, HAXOAIIMXCS HA UX OTBETCTBEHHOM XPaHEHUHU.

2.17. OcymiecTBieHHEe KOHTPOJSI 3a CBOCBPEMEHHBIM TMPOBEACHUEM M YyYacTHE B
MIPOBEICHUH MHBEHTAPU3AIIUN aKTUBOB U 0053aTEILCTB YUPEIKICHHUS, CBOEBPEMEHHOE U
MPaBUIILHOE OTPAKECHHE PE3YyIHTATOB MHBEHTAPU3AIIUU B OyXTaITEPCKOM YUETeE.

2.18. Yyacthe B NMpOBEIACHUU aHAIM3a (PUHAHCOBO-XO3AMCTBEHHOM IEATEIBHOCTH C
LENbI0 BBISIBICHUN BHYTPUXO3SMCTBEHHBIX PE3EPBOB, JIMKBUAAIMU MOTEPh MU
HEMPOU3BOJICTBEHHBIX PACXOOB.

2.19. OcymiecTBiieHre MEPONPUITHI 1O MOBBIIICHUIO YPOBHS aBTOMAaTU3alUUA YYE€THO-
BBIYHMCIIUTEIBHBIX PabOT.



2.20. CucreMaTU3UpOBAHHBIA YYET MOJIOKEHUH, MHCTPYKIUM, APYIrMX HOPMATHUBHBIX
aKTOB MO BOMPOCAM OPTaHU3ALMH U BEJCHUS OyXTaJITEpCKOTO U HAJIOTOBOIO yUeTa.

2.21. OGecniedueHre XpaHeHUs OyXTralaTepCKUX ITOKYMEHTOB, PETUCTPOB Y4eTa, MHBIX
JOKYMEHTOB, CBS3aHHBIX C JIEATEIBHOCTHIO OYXTanTepCKOM CIy>KObI U OyXTralTepCcKOro
apxuBa.

3. CTpyKTypa M IITATHAS YUCJIEHHOCTH OT/eJIA.

3.1. Crpykrypa YmpaBieHUs U IITaTHAs YUCICHHOCTh PAOOTHUKOB YCTAHABIMBAECTCS
IPUKA30M PEKTOpa YHHUBEpPCUTETA MO MPEACTABICHUIO HadyajdbHUKA OT/AeNa (TJIaBHOTO
Oyxranrepa).

3.2. [lesiTenbHOCTh paOOTHUKOB OT/ENA pEerIaMEHTHUPYETCS JTOJKHOCTHBIMH
MHCTPYKIUSAMH.

4. IlpaBa
OBY u O umeet npaBo:

4.1. TpebGoBaTb OT CTPYKTYpPHBIX TMOJpa3/eCHUN yHUBEpPCUTETa MPEICTaBICHUS
MaTeprayioB (IJIAHOB, OTYETOB, CIPABOK U T.I.), HEOOXOMUMBIX JJI OCYIIECTBICHUS
paboThI, BXOJAIIEH B KOMIIETEHIINIO OyXTadTepCKOU CITyKOBI.

4.2. He npuHUMAaTh K UCTIOJTHEHHIO U O)OPMIICHUIO TOKYMEHTHI 110 OIepalusiM, KOTOpbIE
HapylmarT JACUCTBYIOIIEE 3aKOHOAATEIBCTBO M YCTAHOBJICHHBIM TMOPSIOK IPUEMA,
ONPUXOJIOBAHUSA, XPAHEHUS W PACXOJOBaHUS JEHEXHBIX CPEICTB, O0OpPYAOBAHMS,
MAaTEPHUAIBHBIX U JPYTUX [IEHHOCTEN.

4.3. IlpeacraBmsTh pekTOopy YHHBEPCUTETa TPEIJIOKEHHUS O  HAJTOXKCHUHU
JTUCIUTUIMHAPHBIX ~ B3BICKAHWUW Ha JIMI, JOMYCTUBIIMX HEIOOPOKAYECTBEHHOE
opopMIIECHHE M COCTaBIICHHE JOKYMEHTOB, HECBOCBPEMECHHYIO Iiepefady Hux s
OTpaXE€HUS Ha CcyeTaXx OYXTaJITepCKOro yueTa W B OTUETHOCTH, a TaKXke 3a
HEIOCTOBEPHOCTH COJICPKAIIMNXCS B TOKYMEHTaX JAHHBIX.

4.4, OCylecTBIATh CBA3b C APYTMMHU OpraHU3alUsIMHU U TOCYAapCTBEHHBIMH OpraHaMu
0 BOINPOCaM, BXOSIIMM B KOMIIETEHIIUIO OyXTraaTepCKOu CITyKOBbI.

4.5. Ykazanusi pabOTHUKOB OyXraiaTepCcKol CIy>KObl B npeaenax byHKUIUN
OPEIyCMOTPEHHBIX  HACTOSIIIUM  TOJOKEHUEM, SBJISIOTCS  00s3aT€IbHBIMM K
PYKOBOJCTBY U UCHIOJIHEHHUIO BCEMH MOAPA3ICICHUSAMU YUPEXKICHUS.



5. OTBeTCTBEHHOCTH

5.1. Bcro MONHOTY OTBETCTBEHHOCTH 32 Ka4deCTBO M CBOEBPEMEHHOCTD BBINIOHEHU
BO3JIOKEHHBIX HACTOSIIMM IOJIOXKCHHEM Ha OBY u O 3amad ¥ GyHKIMHA HECET
HauaapHKK OT/eNa - [JIaBHBIM OyXrantep.

5.2, CremeHb OTBETCTBEHHOCTH APYTMX PabOTHMKOB GyXranTepHu yCTaHABIMBACTCH
JIOJDKHOCTHBIMU MHCTPYKIUAMH.

5. Opranu3anus aesTeJbHOCTH OTAEJA

Otnen paboTaeT B COOTBETCTBUM C NpaBUJIAMH BHYTpPEHHEro TPYyIOBOTO Pacropsika

Y HUBEpCUTETA.
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[ naBHBIHA OyXranrep \\%/ Cynrtsirosa P.A.



